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Supplier instructions for Ariba qualification 

Navodila za kvalifikacijo dobaviteljev v Aribi 

 

Dear Supplier, 

 

Below are the instructions on how to become a 

qualified supplier for Perutnina Group. 

 

Please note: only registered Suppliers will get the 

invitation to participate in sourcing events (RFI – 

request for information, RFP – request for 

proposal, Auction). 

 

Please note: only qualified supplier can be 

awarded and will receive the PO (Purchase 

order). 

 

Spoštovani dobavitelji, 

 

Spodaj najdete navodila, kako postati kvalificiran 

dobavitelj v Skupini Perutnina Ptuj. 

 

Prosimo, upoštevajte: samo registrirani 

dobavitelji bodo prejeli povabilo k sodelovanju 

pri nabavnih dogodkih (RFI - zahteva za 

informacije, RFP - zahteva za ponudbo, dražba). 

 

Opomba: samo kvalificiran dobavitelj je lahko 

nagrajen in bo prejel nabavno naročilo 

(naročilnica). 
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Completing the qualification questionnaire 

Izpolnjevanje kvalifikacijskega vprašalnika 

 

When you are fully registered, you can become a 

qualified supplier for certain material group in 

Perutnina Ptuj Group. 

 

After PP Category manager will trigger the 

qualification process in Ariba, you will receive an 

e-mail, with information to fill a qualification 

questionnaire by clicking on the link: 

1. <Click here> 

Ko boste registrirani, lahko postanete kvalificiran 

dobavitelj za določeno skupino materialov v 

Skupini Perutnina Ptuj. 

 

Potem ko bo nabavni manager PP v Aribi sprožil 

postopek kvalifikacije, boste prejeli e-pošto z 

obvestilom, da morate izpolniti kvalifikacijski 

vprašalnik s klikom na povezavo: 

1. <Kliknite tukaj> (<Click here>) 

 

 
 

Then the next window opens where you must 

answer the questions. 

- If the answer is “YES“, then you will receive a 

notification that a special questionnaire will be 

sent to you to enclose your certificate. –> 

instruction will follow on the next page. 

- If the answer is “NO“, then a new field is 

opened where you must enclose a filled and 

signed questionnaire. 

 

Click on the button <Submit Entire Response> 

and then on <OK>: 

Nato se odpre naslednje okno, kjer morate 

odgovoriti na vprašanja. 

- Če je odgovor “DA“  (“YES“), potem prejmete 

obvestilo, da boste prejeli poseben vprašalnik, 

kjer boste priložili vaš certifikat. -> navodila 

bodo sledila na naslednji strani. 

- Če je odgovor “NE“  (“NO“), se odpre novo 

polje, kjer morate priložiti izpolnjen in podpisan 

vprašalnik. 

 

Kliknite na gumb <Pošlji celoten odgovor> 

(<Submit Entire Response>) in nato gumb 

<OK>: 
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Then you get the following layout on the screen: Nato dobite na zaslonu naslednji pogled: 

 

 
 

 

 

 

 


